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	16_REMARKS: THE CONTRACTOR SHALL COMPILE A COMPLETE ACCOUNT OF ALL MEETINGS AND REVIEWS AND PROVIDE TO THE SYSTEM ACQUISITION MANAGER (SAM) FOR ACCEPTANCE.  

THE CONTRACTOR SHALL DISTRIBUTE DRAFT MINUTES AT THE COMPLETION OF ALL MEETINGS AND REVIEWS. THE CONTRACTOR SHALL DISTRIBUTE SAM APPROVED MINUTES NOT LATER THAN 5 DAYS AFTER EACH MEETING. 
 
THE SAM APPROVED MINUTES SHALL BE SUBMITTED VIA E-MAIL TO ALL ATTENDEES. 
 
E-MAIL ADDRESSES ARE TO BE COLLECTED BY THE CONTRACTOR AT THE START OF EACH MEETING AND REVIEW.  

ALL SUBMISSIONS SHALL BE ELECTRONIC, AND READABLE BY COMPUTERS RUNNING MICROSOFT WINDOWS OR AS ARRANGED IN WRITING WITH THE PCO. THE SAM, PROCUREMENT ANALYST (PA), AND THE INTEGRATED LOGISTICS (ILS) MANAGER SHALL BE INCLUDED ON ALL MEETING MINUTES, REGARDLESS OF ATTENDANCE: 

SAM:  JBHART@US.ARMY.MIL
PA: KATHLEEN.LAMBERT@US.ARMY.MIL
ILS: MARK.COLLEY1@US.ARMY.MIL
 
GRANTING ACCESS TO A  GOVERNMENT FTP SITE FOR THE ‘DELIVERY’ OF THE REQUIRED DATA MAY BE PROVIDED.
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